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EDUCATION
( Skill Enhancement Course )

Paper : EDU-SE-4014
( Writing Biodata and Facing an Interview )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4
wore fMAPTRY et SepiR Ses i
(a) Biodata consists of specific information
about an individual.
( Write True or False )

Qegame ¢ I Rer sypnR ke

G2 A |
(% & S o)

(b) Which of the following statements is not

correct? .
TR (10! OfF T T ?
(i) An interview is a conversation with
a purpose.
AHRIA (R 4B T A @
PRI |
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(c)

(d)
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(2)

(i) An interview is a selection process.
AHII (2R GF =M & |

(i) An interview is a personal appraisal
method.
STFICIR (R IS O =l |

(iv) An interview is always of formal
type.
ATFIFR A SIS [Re9 = |

( Choose the correct option )

( o= Reachr iR Sforear )

The term ‘curriculum vitae’ means
‘Curriculum vitae’ oK &g 25
(i) course of life
G R
(i) summary of life
S A=
(i) personal information
Ffesre o
(iv) work experience
IR Sfewel
( Choose the correct option )

( u Rt i Sferean )

Write an advantage of structured
interview.

RefPS ArIRFRT @B AR o 1

( Continued )

(3)

2. Write short answers of the following
questions : 2x3=6

e il 2pPTRd o Bed fierl :

(@)
()

()

What is meant by job biodata?
RN &igerm o & @

Write two characteristics of
unstructured interview.

RIS SrHIRFRT o1 ¢3S forn |

Write two differences between Biodata
and Resume.

e wIF JRTETT T P! ALT P11

3. Write short notes on any two of the

following :

5x2=10

FRafiRe R et g oo o Gt o -

(@)

(b)

()

(@)

4. (a)
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Components of biodata

QETTEET SAMPIR

Importance of biodata in interview
process

AMFISPR TS Gmgerss ¢F9
Skills needed to face an interview

o6 EPRI  FHIT TR A
FPEPTR

A good academic biodata

3 S (e Rigers

What are the characteristics of good
interview? Write about the advantages

of questionnaire in interview. 5+5=10
e AFIIRY CAREPR & R SrwiceRe
pafi R T B |
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(4)

Or / 9%d1

(b) Prepare a biodata to face an interview
for an administrative job. 10

oA ST IR 9B ST WRlE @3
SRTTeR S 41 |

5. (a) Whatis meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10
Qeger I & 3o 7 Qe SR
& 7 GegeRy Ren o =i (3
foram

Or / 941

(b) Discuss the principles of writing CV. 10
CV fore TR SA=To 97 |

6. (@) What are the do’s and don’ts of writing
biodata? Explain. 10
qoger  fowes sRaww W@
RPN [ & 2 3 7901

_ ’ Or / 331
(b) What is job interview? How will you
prepare to attend a job interview?
Explain.
2+8=10
-7 ArwIeerR R 2 IR-TIR ArPFIIRI
TR T PR T 2 12 I 47 |
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